




Name of the Company  : New Pathibhara Placement Service (P.) Ltd.

Chairman    : Prem Prasad Chamlagain

License Number   : 588/062/063

O�ce Location   : Dhapasi, Basundhara , Kathmandu, Nepal

P. O. Box NO.    : 403

Telephone     : +977-1-4987390, 01-4987391

Fax      :  +977-1-4988064

Mobile     :  +977-9801043036 [WhatsApp] 

E-Mail     :  info@npps.com.np

Website    : www.npps.com.np

Banker     : Nepal Investment Bank

Business Type    :  Overseas Employment Consultancy

Operating Countries   :  Qatar,  UAE, Saudi Arabia, Malaysia, Japan  and many more

Supplied Category   : Professionals, Skilled, Semi-skilled, Non-skilled/ Labor

Providing Quality Human resources to abroad Organization.

Creating Mass and full Employment Opportunities to the public of Nepal.

Decrease the percentage of unemployment situation of the country.

Providing the quality service to the Client.

Excellent deployment. Successful placement and guarantee.

To meet client expectation, their special needs/ demanding needs.

Managing and developing the maximum of employment opportunities to the  opportunity seekers

Ensure the welfare of the workers it has recruited and deployed to foreign employers

Company 
Profile 

Objectives of the Company



About the Company
The New Pathibhara Placement Services (P.) Ltd. (NPPS) located at Dhapasi,  Kathmandu Nepal is a 
well established company with the purpose of providing the Employment to unemployed Nepalese 
people. This company is registered under the legal constraints of private company's Act 2053 with the 
license no 588/062/063. From the Department of Foreign Employment.  

NPPS (P.) Ltd. was established with a view of providing employment opportunities abroad for a large 
number of unemployed Nepalese, Which helps the country a little bit in solving the unemployment 
situation in the future. NPPS is a well reputed & dependable manpower recruiting agent of Nepal 
having License No. 588/062/063 issued by the Government of Nepal.

This company is managed by the quali�ed & experts personnel who are well trained & experienced in 
the �eld of man power planning & recruitment. NPPS aims to improve the national economy through 
foreign employment. NPPS will continue to provide competent manpower to work for unskilled, 
skilled and professional jobs & undertakes the complete responsibility to recruit any category of 
personnel from Nepal to any legally authorized employers provide that such demand con�rms to the 
recruitment, employment regulation of the government of Nepal and that of the government of the 
country of employment . In the presence of our country-wide coverage, we have an edge to locate, 
screen and recruit the most appropriate people with an organized and integrated network of 
recruitment with the latest communication and information technology. 

NPPS helps the country �nding out the right job to the people with the right quali�cations, 
experienced and aptitude.

NPPS’s principal market is Qatar  & UAE and soon we will be joining other major countries like 
Malaysia, Saudi Arabia, Kuwait etc. We fully intend to supply the most reliable, fair, potential and 
professional manpower safeguarding the best of interest of both the employers and employee.   



It is my pleasure to introduce New Pathibhara Placement Services (P) Ltd., a trusted 
manpower recruitment agency serving the nation since 2005.

With hard work, dedication, a strong sense of responsibility, and a highly committed team, 
we strive to bring positive change to the Nepalese manpower recruitment industry. Over 
the years, we have proudly supplied qualified and reliable manpower to various foreign 
countries. We are honored to contribute to the development of these nations, and our 
mission continues as we expand our services to additional global destinations.

Today, I am delighted to present our Company Profile to help you better understand our 
services and capabilities. If you are seeking manpower from Nepal, please feel free to 
contact us. We would be pleased to serve you, and we assure you of our utmost 
commitment to quality, professionalism, and client satisfaction.

We look forward to building a strong and cooperative partnership with you in the future.

Thanking you,
With Best Regard,

Prem Pd. Chamlagai
Chairman

Message From the Chairman
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Organization Structure
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Selection & Recruitment Procedures

Maintain of computerized Data Bank

Process & Selection Criteria

Documents Required From Employers

Our data bank is continuously upgraded so that we can keep track of the human resources we have sent 
abroad. The system also gives us a clear picture as to how many candidates have applied and for what 
post. The data bank gives us a accurate details of the number of candidates available and for what job 
they have applied.

There are di�erent stages in the selection process of candidates, but before thet we have to ful�ll certain 
formalities which the Department of Labor Govt, of Nepal, has formulated.

The following documents are needed by the Dept. of Labor in order for them to give us a green signal 
for advertising our demands in the local newspaper and recruiting manpower as per the need of our 
foreign partners.

1.  Agency Agreement
2.  Authorization to utilize visas (Saudi Arabia only)
3.  Special power of attorney
4.  Demand Letter
5.  Employees Contract
6.  Job description (selection criteria for each job)
7.  Deployment schedule as per mobilization planning
8.  Commercial registration copy, computer card and number
9.  Visa details and copy of visa slip
10.  Any other documents required to be completed as per the company procedures prior to join
11.  Pre-paid air ticket (PTA) or remittance (where applicable)



Interview
We assemble related candidates select the excellent one through interview. We have fully equipped AC 
rooms and other facilities- Computers, telephone, internet and all that an interviewer might need. 

Trade Test for Skilled Workers
Then comes trade test. We form a selections committee before making a �nal decision for appointment, 
the selection committee includes representatives from di�erent departments in the company and from 
our NPPS (P.) Ltd. The selection committee carries out skill tests of all skilled manpower in the concerned 
discipline. Only those persons recommended by the selection committee are selected for overseas 
employment.

Medical Check-up
Candidates have to go through di�erent processes after �nal selection. This is aimed at selection 
competent, disciplined and healthy manpower desired by an employer. Medical check-up too is one 
important process. We recommend all short-listed cadidates for medical examinations in the 
government - approved hospitals or labs. Only medically �t candidates are eligible to sign in an 
agreement or contract paper. We personally ask selected candidates to know whether anyone is 
su�ering from epileptic �t, which can not be tested medically. If one id found su�ering from the �t, we 
don't qualify such person.



Visa Endrosement
The visa endorsement process di�ers country to country. We dispatch all the documents relating the 
workers to the company to decide its employee �rst. After the employing company con�rms and sends 
the visa con�rmation and copy/original visa, only then we apply in the concerned embassy or consular 
o�ce for visa endorsement. Other processes move ahead after the visa is endorsed by the Embassy.

Orientations
We provide basic orientation to the selected workers before travelling to their work place. During this 
orientation the workers are informed about their duties and responsibilities while abroad and �rst hand 
information on work environment and the salient features of labor laws of the country of employment 
are provided.

Travel Arrangements
The travel arrangement is the �nal procedure. After signing of the contract with the employee, we make 
travel arrangements. This also includes handling over all the documents original passport, air ticket and 
government's approval letter to the employee before departure. We train them on all the traveling 
procedures until they reach their destinations. One is recommended to collect his visa from the visa 
counter in the concerned airport and to contact immigration authority for visa endorsement if his visa 
is not endorsed before departure.



Nepal is hidden treasure of manpower.Within very short period of time it has been proven in the gulf 
countries that Nepalese workers are talented, hard working and sincere. In the mean time, since last one 
century they have also earned reputation in British-Army as famed gurkhas from Nepal, for their 
sincerity, devotion and outstanding dexterity. 

ENGINEERING
Civil Engineers 
Mechanical Engineers 
Agricultural Engineers 
Telecommunication Engineers 
Architects 
Chemical Engineers 
Meteorological Engineers 
Estimator and quanitity surveyors 

MANAGEMENT
Managers 
Welfare O�cers 
Advisors 
Liasons O�cer 
Telex-Operators 
Public Relations O�cer

HOSPITALS
Nurse 
Doctors 
Laboratory Technician 
Radio-Grapher 
Pathologist

INDUSTRIAL SECTORS
Mechanics 
Tubers 
Foremen 
Factory Workers 
Machine Operators 
Power House Technicians 
Telephone Operators 
Security Guards 
Fitters 
Engineers 
Coolies of Helpers 
Maintenance Mechanics 
Helpers 

Categories of  Workers Available



HOTELS
Manager 
Executive O�cer 
Personal O�cer 
Public Relation O�cer 
Accountants 
Auditors 
Cashiers 
Receptionist 
Secretaries 
House Keeper 
Cooks 
Restaurant Captains 
Barman 
Waiters 
Janitors 
Laundry Man 
Service Man 
Store Keeper 
Security Guards 
Security O�cers etc.

TECHNICAL GROUP
Air Conditioning Mechanic 
Wireless Technicians 
Electricians 
Grade Operators 
Diesel and Patrol 
Precise Mechanics 
Scraper Operator 
Dumper Driver 
Lift Operator 
Draftsman 
Site Supervisors 
Welders 
Mason Foreman 
Mason-Helpers
Electrical Wiremen 
Light Vehicle Drivers 
Executive O�cer 
Building Painters 
Mechanics 
Teleprinter Technicians 

Telephone Technician 
Wireless Operators 
Auto Mechanics 
Machine Mechanics 
Telegraphic 
Pipe �tters 
Technical Supervisors 
Fork-Lifter 
Bulldozer Operator 
Trailer Driver 
Engine Drivers 
Fitters 
Molders 
Bricklayers 
Cable Jointers 
Heavy Vehicle Drivers 
Steel Fixers 
Welders 
Auto-Electricians 
Shove, Crane, Fork Lifters 



Documents Required

QATAR
Demand Letter
Power of Attorney
Agency Agreement
Employment Contract
Guarantee Letter

UAE
Demand Letter
Power of Attorney
Agency Agreement
Employment Contract
Guarantee Letter

SAUDI ARABIA
Demand Letter
Power of Attorney
Visa Slip
Agency Agreement
Employment Contract
Guarantee Letter

KUWAIT
Demand Letter
Power of Attorney
Agency Agreement
Employment Contract
Guarantee Letter

BAHARAIN
Demand Letter
Power of Attorney
Agency Agreement
Employment Contract
Guarantee Letter

OMAN
Demand Letter
Power of Attorney
Agency Agreement
Employment Contract
Guarantee Letter

Note: The above mentioned documents need to be attested by concern Govt. 
Authority or concern country Chamber of Commerce and if there is Nepalese 
Embassy it should be attested form there also. 



A formal letter issued by the employer addressing NPPS (P.) Ltd. with full detail of the job categories, number of 
workers, monthly salary, contract period, working hours and all other facilities like food, accommodation medical 
and air passage. 
To be attested by Chamber of Commerce & Ministry of Foreign A�airs.

The Following documents duly attested by 

the concerned authorities, are requested 

from the employers:

Power of Attorney
A letter issued by the employer authorizing NPPS (P.) Ltd. to act on behalf of the employer in recruiting the 
required number of workers and to carry out all necessary formalities related with the respective Embassy and 
the related agencies of the government of Nepal. 
To be attested by Chamber of Commerce & Ministry of Foreign A�airs.

Employment Contract
This agreement is made between the company (Employer) and the Employee on the company’s letter head 
stating clearly and precisely all terms and conditions regarding manpower supply from Nepal.

Consular letter
This letter is issued by the employer addressing the Consulate General of the respective Embassy intimating him 
of appointment of  NPPS (P.) Ltd, as the lawful agent of the employer their authorization to act on behalf of the 
employers and to carry out all Visa formalities with the Embassy with particular Visa. The Consular letter is 
applicable in case of issue of original Visa by the employer and in most cases it is applicable for recruitment of 
Royal Kingdom of Saudi Arabia. 
To be attested by Chamber of Commerce & Ministry of Foreign A�airs. Consular Letter is required only for Saudi 
Arabia.

Employment Contract

Guarantee Letter

This agreement is made between NPPS (P.) Ltd. and the Employer Company on the Employer company’s letter 
head stating clearly and precisely all terms and conditions regarding recruitment of manpower from Nepal. 
To be attested by Chamber of Commerce & Ministry of Foreign A�airs. Consular Letter is required only for Saudi 
Arabia.

Demand Letter



Sample Demand Letters



























































































































































Sample Documents



















Sample Recruitment Agreement
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Nepal is a small Himalayan country landlocked by China from north and India from east, west and south. Nepal 
houses the tallest and the youngest mountain range in the world. Wide range of ethnic diversity and biodiversity 
is spread within the small boundaries of the country. High sky scaling snow capped White Mountains to plains of 
Terai, Nepal boasts of varying nature and terrains within the short span of land. Nepal also boasts of one of the 
world's best scenic beauties. Voted as one of the best tourist destinations by the BBC News, Nepal provides up 
close and personal encounters with the Himalayas to the visiting tourists. The smiling faces of Nepalese restore 
life in souls of the visiting tourists accompanied by the best scenic views in the world. This is the best prize 
anyone can get after hours of tedious treks in the mountains of Nepal. 

Nepal provides several of activities to the visiting guests like trekking, mountain climbing, rafting, cultural tours, 
paragliding and many more heart stopping activities. The people of Nepal are very much welcoming to the 
incoming guests. The population of consists of Sherpas in the northern region of the country, Brahmins, Newars, 
Gurungs, Rais, Magars and Limbus in the mountain range and Chaudharys, Tharus and other castes in the Terai 
belt of the country. Other ethnic groups are also widely spread in the various parts of the country. Each caste has 
their own culture and tradition. Yet they live in perfect harmony within this small span of the land. 
The Nepalese people are well known for their bravery in the Second World War from which they are hailed as 
�erce �ghters knowing no fear and with lots of courage and valour stored in them. They are also known for their 
simple behavior and undeteriorating loyalty to the one who they serve.

Geography: Nepal is a country of diversity from tropical forest to eight of Mountain Ranges of Nepal the highest 
mountains on earth stretches in 147,181 square kilometers. It is a land of amazing extremes, is the home of the 
world's highest Mountains with about thirty six ethnic groups, warm people, resplendent art and architecture. Its 
unique �oral and faunal endowments bring warm hospitality for anyone in search for Shangri-La. In the terms of 
bio diversity due to its unique geographical position and altitudinal variation it's elevation, the country ranges 
from 60m at sea level to the highest point on earth. Nepal is situated between China in the north and India in the 
South. The population is approximately 29  million people. The capital city of Nepal is Kathmandu.

Religion Culture: Hinduism and Buddhism are two predominant religions of Nepal. Hinduism occupies highest 
status and secondly the Buddhist then partly the other religions. Nepalese people are traditionally religious. All 
have faith on good deeds and it is the traditional custom of people rooted in their religious faith. They pay 
respect to superiors and guests. Guests are considered as Gods. The festivals dedicated to Gods and Goddesses 
are celebrated in the country. In Nepal, marriage is generally settled by parents with the mutual consent of the 
boys and girls.

Himalayan and Mountain Region: The Himalayan region of Nepal ranges in the altitude between 3,000m and 
8848 m. It houses eight of the fourteen highest mountains on earth. The mountain region occupies 64% of the 
countries total land. This region is formed by the Mahabarat Range soaring up to 4877m. To the South lies the 
Churia range which altitude varies from 610m to 1524 m.

Climate: Nepal has four major seasons, namely, winter: December- February. Spring: March- May. Summer: June 
- August and Autumn: September to November. Nepal can be visited whole year around. 



Official Name  :
Abbreviation  :
Capital   :
Head of State  :
Population  :
Time Zone  :
Language  :
Unit of Currency  :
Religion   :
Location  :
Geographic coordinates :
Map references  :
Area   : 
Land boundaries  :
Climate   :
 
Elevation Extremes :
Geography note  :

Nepal
NP
Kathmandu
Nepal Government
30 Million Approax.
5 Hours 45 Minutes Ahead of GMT
Nepali (Official)
Rupee
Hinduism & Buddhism
Southern Asia, between China and India 
28 00 N, 84 00 E
Asia
Total: 1,47,181 sq km ; Land: 92.94% ; water:7.06% 
Total: 2,926 km ; Border Countries: China 1,236 km, India 1,690 km 
Varies from cool summers and severe winters in north to sub tropical summers and 
mild winter in south
Lowest point: kechana kalan 70 m; highest point: mount everest  8,850 m
landlocked; strategic location between China and India ;  contains eight of worlds’s 10 
highest peaks, including  Mount Everest the world’s tallest-on the border with China..

Some Facts about Nepal






